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ZONING PROTOCOL 
 

The Purpose of the Committee 
The purpose of the Committee is to review and make recommendations on issues relating 
to land use and development within West Mt. Airy, to facilitate community decision-
making with regard to such proposals, and to advocate on behalf of the community before 
City authorities involved in land-use decision making. 
 
The Committee’s Scope 
The Committee shall consider matters relating to development and land use, including 
proposed changes to the Philadelphia zoning code, within the area of West Mt. Airy. 
Such matters include but are not limited to requests for zoning variances, use permits or 
certificates, applications to sell alcoholic beverages, subdivision of property, demolition 
of existing structures, historic properties, and development in the Wissahickon watershed. 
 
Committee Membership 
The Committee Chair shall be appointed by the WMAN President.  Committee members 
shall be selected by the chair in consultation with the Board President and the Executive 
Director.  Committee members must be members of WMAN, but do not have to be 
members of WMAN’s Board.  WMAN’s Vice President for Physical Resources shall be a 
member of the Committee. Membership in the Committee shall be limited to 15 persons.  
 
Meetings 
The committee shall meet monthly at a regular time and location, and its meetings shall 
be open to residents of West Mt. Airy and other affected persons. The committee shall 
have the power to schedule ad hoc meetings as the need arises.   
 
The agenda of committee meetings shall be set by the committee chair(s), in consultation 
with the Executive Director.  
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Zoning Procedures  
The zoning process in the City of Philadelphia is initiated when an application is 
submitted to the Philadelphia Department of Licenses and Inspections (L&I).  The 
application may be submitted by a property owner, tenant or a purchaser under an 
agreement of sale and may involve changing registration or changing a use and/or specific 
physical aspect of the property and/or of an existing or proposed building on the 
property.  If the application is refused or if a certificate is required under the terms of the 
Philadelphia Zoning Code (Code), the applicant has the right to file an appeal with the 
Philadelphia Zoning Board of Adjustment (ZBA).  It is the practice of the ZBA at the 
time of the hearing to confirm if the appellant has met with the civic association that 
serves the neighborhood where the property is located.   
 
For this reason, after a Petition of Appeal is filed with the ZBA and as much as possible 
in advance of the hearing, applicants should request to have the matter placed on the 
agenda of the Zoning Committee at its next regularly scheduled meeting.  The purpose of 
the meeting is to provide the committee and affected neighbors an opportunity to 
consider the merits of the application, so that the committee on behalf of WMAN and the 
community can make a recommendation to the ZBA. 
 
The first step in this process is that the applicant contact WMAN at (215) 438-6022 or 
at wman@wman.net. 
 
Committee Procedures 
Before putting a matter on its meeting agenda, the Zoning Committee requires all 
applicants to deliver to WMAN, by mail to WMAN, 6703 Germantown Avenue, Suite 
200, Philadelphia, PA 19119, copies of the same documents which must be presented at 
the ZBA hearing, namely: 
 

� Plans/blueprints showing all proposed construction and uses;  
� Site plan showing relationship of application site to neighboring properties and 

structures; 
� Photos of the existing building and/or site, including all relevant facings; 
� Application to L&I; 
� Zoning Refusal and/ Referral from L&I; 
� Petition of Appeal filed with the ZBA. 
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If there is insufficient time to consider the matter at the next Zoning Committee meeting 
prior to the ZBA hearing, WMAN reserves the right to request the ZBA to grant a 
continuance (postpone the hearing). 
 
Issues not requiring zoning variances or certificates may also be added to the agenda at 
any time. 
 
Meeting Procedures 
Members of the public, including near neighbors, shall be invited to Committee meetings.  
These meetings and the proposed agendas are publicized in local newspapers, on 
WMAN’s website (www.wman.net) and through email alerts.  Near neighbors of the 
properties under consideration also receive leaflets. 
 
Committee members with conflicts of interest (for instance, attorneys who have 
represented the applicant) will recuse themselves. 
 
After the public meeting concludes, the Committee shall vote whether to support, oppose, 
take no position, and/or require special conditions as part of its decision.  
 
The recommendations of the Committee shall take into consideration the comments of all 
affected neighbors as well as the comments of others attending the meeting. Written 
comments directed to the Committee shall be considered and should be shared with those 
attending the meeting.  
 
The Committee may make recommendations to the ZBA that differs from one or more of 
the neighbors and/or other interested parties. In such instances, those persons are 
encouraged to make known their position in writing to the ZBA and/or by attendance at 
the ZBA hearing.  
 
Nothing shall preclude an appellant or an interested party from requesting that the matter 
be considered by the Board of WMAN.  
 
 
N.B. This protocol is subject to change. Interested persons are directed to contact WMAN 
with comments and suggestions at wman@wman.net or 215-438-6022.  
  


